
CALIFORNIA HIGHWAY PATROL
A¡nual Waste DisposaVRecycling Bin Survey

Command name : Information Management D ivi sion
Location code: 040
Contact name: Christina Montano
Contact phone: 916-657 -7 17 |

'Waste/Recycling Service Provider Information

Name: 'Waste/Recycling is done in house
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and

phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING, WHAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Please be as accurate as possible as these figur-es rvill
be usecl to calculate ttre rveight of the waste that is sent to the landfrll. Use the cotntnent

section below for additional details.

f, "Waste" is separated from "recycling" before it is picked up by the hauler.

[ "W'aste" is separated from "recycling" by the hauler at another location.

C omments/C I ari fi c ati ons :

SIZE FULLNESS FR-EQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e.,3yard,5yard,
30 gallon

/or/rr3/a, otFulI i.e., weekly, bi-
weekly, monthly

i.e., garbage, paper,

cardboard, bottles
and cans

30 sallon 314 monthly paper

30 eallon 314 monthlv papef



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the NIA column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture: Desks, Chairs, File Cabinets
Office EquipmenUSupplies :Calculators, Desk items
Keyboards, Mice, Speakers
Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Weaponry: Firearms, Conductive Energy Weapons, etc.

Trunk Organizers and Supplies

Gym Equipment
Kitchen Equipment, Supplies

Automotive Supplies, Shop Rags
Mechanical Equipment (Automotive)

Mechanical Equipment (Cabinet Shop)
Mechanical Equipment (Reproduction, Bindery)
Lawn Care Equipment and Supplies
Portable Truck Scales
*SPECIAL WASTE-

Special Event Collection



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns;

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Comments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIi\ HIGHWAY PATROL

ANNUAL PAPERWORK REPORT
CHP 40 (Rev. 6-06) OPI 076

Origlnal: Must be at Automatsd Buslness Solutlons
Unlt by last business day ln July

Dupllcate: Local Flle

t2009
COMPLETED BY

ie Tomlinson

ACTIVE RECORDS INACTIVE RECORDS

NUMBER OF
FULL ITEMS

CUBIC FEET
NUMBER OF
FULL ITEMS

CUBIC FEET

Ø
tUz
æ

o

Letter drawers 26 x 1.500 39.000 Letter drawers 6 x 1.500 9.000

Legal drawers 28 x 2.000 56.000 Legal drawers 26 x 2.000 52.000

Shelves 15 x 2.250 .33.750 Shelves 8 x 2.250 18.000

ú,f¿ôo
=

(n
É
l¡J

=Éo
o
É
o

Desk drawers 173 x 1,000 173.000 Radio cards (27 inches deep) 0 x 0.375

Drawers (20"x11"x12") 54 x 1.500 81.000 7-drawer cabinet (8" x 5") 72 x L250 15.000

Shelves (23" x12.5" x13"'1 35 x 2.000 70.000 Record center storage box (Archlve) 0 x 1.000

Shelves (40" x 12.5" x 13") 49 x 3.750 183.750 Oxford file (box for copier paper) 81 x 1.500 121.500

tt
u.l
4
o
;

5 x3 0 x 0.139
OTHER! IFoF EAcfl BoX, SHELF, OR DRAWER SPECIFYQUANIII.IAND SZE. STATE
WDTH X HHGI{TX DEPTH IN INCHES AND FOLLOWTHEINSIRUCflONS IN fHE HELF FIEU))

8"x5u 0 x 0.370 Binder (1" capacity) 20.00 x 0.050 1.000

fr
o-;(\¡

5" x 3" Double drawer 0 x 0.469 Binder (1.5" capacity) 15.00 x 0.075 t.r25

8" x 5" Double drawer 0 x 1.250 Binder (2" capacity) 42.00 x 0.100 4.200

Radio 0 x 0.375 Binder (2.5" capacity) 6.00 x 0.125 0.750

Regular desk drawers 14 x 1.500 21.000 Binder (3" capacity) 6.00 x 0.150 0.900

Vìdeo cassette tapes (Do not include

blank tapes) 16 x 0.042 0.672 Shelves (34" x L4" x 12.5") 22.00 x 3.443 75.746

Binder (1" 20 x 0.050 1.000 Shelves (18" x 7" x 12") 8.00 x 0.87s 7.000

Binder (2" 109 x 0.100 10.900 Shelves (48" x 17" x 20") 4.00 x 9.4M 37.776

oTHER: lFoR EqcH BOX,SHELF, oR DRAWER sPEClfl QUAN¡Í|Y AND StzE. STATE
W'DTH X HEIGH| X DEPTH IN INCHES AND FOIJ.OWTHE INSTRUCNONS IN THE HEl¡ NH-D) Shelves (34" xl4" x 20") 8.00 x 5.510 44.080

Binder (1.5" capacity) 7.00 x 0.075 0.525 X

Binder (2.5" capacity 23,00 x 0.125 2.875 x

Binder (3" capacity) 130.00 x 0.150 19.500 X

Shelves (35" x 12" x 11,5") 29.00 x 2,795 81.055 X

Shelves (36.5" x 12" x 11.5") 22.00 x 2.974 64.108 X

to nearestfoot) TOTAL 838 (Rounded to nearestfoot) TOTAL 388

FORMS MANAGEMENT REPORT

Number of:

Forms (July 1 last year)

New forms (added after June 30 last year)

Forms cancelled (since July 1 last year)

Total number of active forms (Ihis total shall
agree with actual count on CHP 67A, Forms Log)

Submit a new CHP 674 whether or not there have
been changes.

lf any forms have been added or revised, attach a copy of
each newlrevised form to the CHP 674,

Destroy Previous Edltlons cO40_606.pd



STATE OF CALIFORNIA

)EPAR'IMENT OF CALIFORNIA HIGHWAY PATROL

RECORDS DESTRUGTION/DISPOSAL SUMMARY
CHP 62 (Rev.5-06) OPI 076

DATE

0412712009
INDICATE DISPOSAL

il 1. Local shredder/recycle contraclor

I. SHREDDING*
( C onfidentl al Materlal)

(Ataaêh cöPy of invo¡ce(s) to shotv volunely/elght,

l¡me exPended and cosl)

I.OC¡U CO¡'ITR¡CTOR NAME AND ADORESS

2, Donated to non-Proflt 3. Disposed with normal waste

Z. HOt¡-PnOf lT ORGANIZATION-
( N on- C onfi dentí al Material)

3, WASTE HAULER"

fl Recycles þo tattar requtred)

f-l Does not recycle þftachtetterfromcr,mpany

tlntvte n¡lo eoOneSS DATE(S) Doh¡ATED

C&,CRecycling 1&3Thurs
1957 Railroad Dr #A of month

NAME, ADDRESS, AND PHONE NUMBER

City of Sacramento
1395 35th Avenue

STATEEIVIPLO'YEE(S)WITNESSINGABOVE DATE(S}

Sacratnento, CA 95815 Sacramento, ç4956[¿
(e16) 808-s4s4

IFTHERE IS A RECYCLING PROGRAM AVAIljBLE

I earticipating

GARBAGE DUMPSTER

n No El Yes, percentage, if known

EXTRA CHARGE FOR RECYCLING

EItto flYes, $

FREOUENCY OF PICKUP

TOTALAMOUNT DONATED

466.68 cubic feet läö Yes, Size: Q9:

hmonthundertheappropriatetype.(lftheauþicfeetareunknown,
weigh the materìat and e tsht co.t!!!,.1?to.!i:!:¡2:?,::Y:!:::::,tc¿tatad automaticattv'

iilnilãnt"¡n' oubic feet, indlcate ln comments how monthly oubic feet flgure was calculated')

JULY 24 0.8 YES 5,666.67 188.89 189.69

AUGUST 24 0.8 YES 5,666.67 188.89 189.69

SEPTEMBER 24 0.8 YES 5,666.67 188.89 189.69

OCTOBER 24 0.8 YES 5,666.67 188.89 189.69

NOVEMBER 24 0.8 YES 5,666.67 188.89 189.69

DECEMBER 24 0,8 YES s,666.67 188.89 r89.69

JANUARY 24 0.8 YES 5,666.67 188.89 189.69

FEBRUARY 24 0.8 YES 5,666.67 188.89 189.69

MARCH 24 0.8 YES 5,666.67 188.89 189.69

APRIL 24 0.8 YES 5,666.67 1 88.89 189.69

MAY 24 0.8 YES 5,666.67 188.89 189.69

JUNE 24 0.8 YES 5,666.67 188.89 189.69

ANNUAL TOTAL 288 9.6 68,000.04 2,266,68 2,276.26

Enter-montn-çt¡¡tslnapproprlatemonthabove'
Do not lnclud'e in above any boxes plcked up by Oxford

33 gall

BAG(S), USE

! box = 30 poun
(paper) box = 4

on bag of uncor
ID ARCHIVE BOX,

0s=l cuolcloor

lvÉl9nEU e^vlè"

ii;¡.; ¡;;"i¿"¿ weight figules. Participating in alternative recycling progam (C&C Recycling)'

Deskoy Previous Editions
c062-306.pr



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

FORMS LOG
CHP 674 (Rev. 8-06) OPI 076 SUBMIT ANNUALLY lN JULY, (Atlach one copy of sach new / rcvlsed form slnce /asf reportJ

lF,RSr e LASr^/AME)

is Tomlinson
r- PIJBLIC IJSE: A form that a member of the publ¡c is required to complete and retum to CHP.* 

BUSTNESS USEi A form that a business, other than a government agency, is required to complete and return to CHP.

l0rb

10lc

DATE

0412712009

LOCATION

04r
TOTAL FORMS

7
APPROX.

ANNUAL USE

7s0

400

1500

400

600

lnfomration Technology S ection

Acknowledgment of policy and
expla.nation of misuse of state propeÉy

Appropriate Use of Automated
Information & Systems

Statement

Agreenrent W Outside Entities to

Establish Remote Access
isuse of computer-generated systems/

Request/Modifi cation or Tennination of
Computer Access

Computer/Information System

Access Action Request

Acknowledgment of access and

explanation of misuse of CHP infomratiou

Agreement with Outside Entities
to Establish Access Privileges to

CHP )ûvll- Feed

Request for approvals for lrtemet, XP
administrator access and Non-Standard
sofüræe

Additional Hædwæe/Sofrware &
Security Management

Route Slips for X Street Employees

Page 1 of 1
c067A508.pdl



CALIFORNIA HIGHWAY PATROL
Annual'Waste DisposaURecycling Bin Survey

Command name: Information Management Division - CHPERS Unit
Location code: 040
Contact name: Lt. Evan Robinson
Contact phone: (916) 376-3900

Waste/Recycling Service Provider Information

Name:
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and
phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING, WHAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Please t"re as accurate as possible as these figures will
be usecl to calculate the rveiglrt of the waste that is sent to the laridtìll. Use the cornment

section belor,v for additional details.

f] "'Waste" is separated from "recycling" before it is picked up by the hauler.

! "Waste" is separated from "recycling" by the hauler at another location.

Comments/C larifications :

STZE FULLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e.,3 yard, 5 yard,
30 gallon

%,%,3/+, orFull i.e., weekly, bi-
weekly, monthly

i.e., garbage, paper,
cardboard, bottles
and cans



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SU RVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformatìon Technology Section, or Fleet Operations Section, are considered recycled; ttems that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture: Desks, Chairs, File Cabinets

Office EquipmenVSupplies :Calculators, Desk items

Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Emergency Medical Supplies

Weaponry: Firearms, Conductive Energy Weapons, etc.

Trunk Organizers and Supplies

Mechanical Equipment (Automotive)

Mechanical Equipment (Cabinet Shop)

Mechanical Equipment (Reproduction, Bindery)

Lawn Care Equipment and Supplies

Portable Truck Scales
*SPECIAL WASTE*

Special Event Collection



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Comments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PAIROL

ANNUAL PAPERWORK REPORT
CHP 40 (Rev. 6-06) OPI 076

co tld* 
ar Altomatqd BuJlnejs sotuttons

iln by lost büsiness'day in Jirfy
Local File

DATE

06/30/2009
BI

Chilstina Montano

ACTIVE RECORDS INACTIVE RECORDS

CUBIC FEET

r 0.500

NUMBER OF

FULL ITEMS
CUBIC FEET

NUMBER OF
FULL ITEMS

u)F
t¡Jz
ct

Letter drawers 5 x 1.500 7.500 Letter drawers 7 x I.500

Legal drawers x 2.000 Legal drawers x 2.000

uf
o
o
=

t,
É.
UJ

È
É,o
o
É.

O

Shelves l0 x 2.250 22.s00 Shelves 16 x 2.250 36,000

4 500

Desk drawers x I,000 Radio cards (27 inches deep) x 0.375

Drawers (20" x 11" x 12") x 1.500 7-drcwe( cabinet (8" x 5") x 1.250

Shelves (23" x 12.5" x 13") x 2.000 Record center storage box (Archive) x L000

Shelves (40" x 12.5" x 13") x 3.750 Oxford fìle (box for copier paper) 3 x 1.500

U)
tljro
=@

5 x3 x 0.139
OTHER: lroR EAcH s ox, sHELF, oFDRAøER sPEoFY ouanrÎf A^'o stzE ' SIArE
MDTH X HEIGH| X OEPTH I¡I INCHES A¡Ð FOLLOWTHE NSTRUCNONS IN fHÊ HELP FELD)

0 x5 I x 0.370 0.3 70 X

51

v)

f
O

=¡-N

5" x 3" Double drawer x 0.469 X

8" x 5" Double drawer x 1.250 x

Radio x 0.375

Regular desk drawers 8 x 1.500 12.000 x

Video cassette tapes (Do not include
blank lapes) x 0.042 X

Binder (1" capac¡ty) l7 x 0,050 0.850

Binder (2" capacity) 2 x 0.100 0.200

ofHER: ¡roq ÊAcH BOX, SHELF, ORDRAW/ER SPEOFY OUANfrfi AHD SnË- STATÉ.

WIDTH X HEIGHf X DEPTH IN INCHE9 A¡û FOLLOIV'ÍHÊ INSÍRUCNONS IN THE HELP FELD)
x

x

X

x

X x

x X

(Rounded Ío nearest fool) TOTAL 43 (Rounded lo nearestfoot) TOTAL

FORMS MANAGEMENT REPORT

Number of:

Forms (July 1 last Year)

New forms (added after June 30 last year)

Forms cancelled (since July 1 last year)

Total number of active forms 1l r;rs i.ç!?.i skà;l
î).!!Ci} írii!) |rD!)-iaìi Cc.itií Cr¡ Cí4P 67'!i. l-<:t'/,S i-Og)

Submit a new CHP 67A whether or not lhere have

been changes.

lf any forms have been added or revised, attach a copy of

each new/revised form to the CHP 674.

Destroy Previous Editions cO40_6c6 pdl



SlATE OF CALIFOfìNIA

DEPARIIúEN T OF CALIFORNIA HIGHWAY PATROL

RECORDS DESTRUCTION/DISPOSAL SU IVI MARY
CHP 62 (Rev. 5-06) OPI 076

DATE

06/30/2009
tN0tcAfE DrsPosAL lvETHoD(s)

l] 1. Local shredderi recycle contractor

COMMAI'ID NAN¡E

Info Managerrent I)ivisionChristina Montano 9 r6-6s7 -7 t] t

! 2. Donated to non-proflt organization 3. Dísposed with normal waste

3. WASTE HAULER'1. SHREDDING.
(Confi de nti a I M ateri al ) ! Recycles ,,o,

! Does not

LOCAL CON-TRACI OR NAN4E AND ADDRESS NAIIE, ADORESS, AND PHONE NUMBER

IF THERE IS A ING PROGRAM AVÁILABLF

! Participatìng

n Not Pa

SIATE EMPLOYEE(S) WIÏNESSING AEOVE DATE( WASTE HAULER REIVOVÉS RECYCLABLES FROM REGULAR
GARBAGE OUMPSTER

No I ves, , if known
FREOUEI.]CY OF PICKUP

RECYCLE BINS (NOT GARBAGE) PROVIOEO

No n Yes, Size: QtY:

Enterthetotal volumeof material destroyed/disposedforeachmonthundertheappropriatetype. (ltthecubicfeetareunknown,
weigh the material and enter lhe pound(s) in the appropriate weight column below; cubic feet will be calculated automal.ically.

2, NON-PROFIT ORGANIZATION'
(N o n-C onfi denti al M ateri al)

NAME AND ADORESS DATE(S) DONATED

EXTRA CHARGE FOR RECYCLING

! t¡o ! Yes, $

IOTAL AI\4OUNT DONATEO

lf only entering cubic feet, ìndicate in comments how monthly cubic feet figure was calculated.)

ALL OTHER PAPER RECORDS (#2 and #3 above)
TOTALS

JULY

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

JANUARY

FEBRUARY

MARCH

MAY

JU NE

ANNUAL TOTAL
lotals rn a month abovè Archiva box = 30 pounds = 1 cubic foot

Oxford (pâpeO box = 45 pounds = 1 5 cubic feelDo not include in above any boxes picked up by
or sent to Services Unit 33 gallon bag of shredd€d oaoer = I

COMMENTS (INCLUDE HOW ABOVE FIGURES WERE OãTAINED, E.G , WEIGHED BAGIS), USED ÁRCHIVE ]OX(ES), VENDOR PROVIDED WEIGHT

Confidential Papet's are picked up by Headquarlers Bujlding B Janitor throughout the year

APR L

Destroy Previous Editions

= 0-27 cubìc feel

c062 306 pdl



STATE OF CALIFORNIA

DEPARTIIIENT OF CALIFORNIA HfGHWAY PATROL

FORMS LOG
CHP 674 (Rev. 8-06) OPI 076

lD/1rÉ
;'uiif,ìììÂ!.i!.ji¡í,,ì^LYliv.lU;-Y. iA.:tî,'chr){tti;oi:7oíet:zchi,:u)îCv¡sertfD.ftis¡}}tyb.!{ArÐfl-) 106130/2009

CONTAGT PERSON IFIRST& LAST NAME)

Christina Montano

.,. i'Li¿ìt-¡C Ì.):ií:: â,

" B!.;:i1î'¡ESS USf:.
i<>;r¡¡ il):,ti 'à t'tt/¿t|Ì!)ot r)í i¡':: pt:L:l¡r: i:; ;r:<itiitor! í<l cr¡u¡ítk:l<: ¡,1(j t;;t!,ii!i i() Ci1itt.

i:s rct7t.;it;<1 /r; cotrt¡;iûe ¿.:n:i n:!t¡rt-; i¡.t Cti?A lttttr¡ fh;tí ¿t D'¿sìr¡¡¿ss oihar t!1êrì ã laveiliffie¡rî. ¿¿q?flcy,

LOCATION COOE

040
TOTAL ÊORMS

1

FORM
NUMBER

APPROX.
ANNUAL USE

2,500

Infonnation Manaqelnent Divi sion(e16) 6s7-111\

(oR lF * BUslNEs: usE

CANCELING, RE,ASONJ PUBLIC USE

FORM TITLE
r';ì1:rtji ¡ji:úLy..,J*,, :i!i¡¡ ¿¡5 ¡,/¡.1¡.1r 1;11 !1:a¡;

IMD Route Slip Division Office transmittal slip

Chp67A_01b9 pdr



CALIFORNIA HIGIIWAY PATROL
Annual Waste DisposaVRecycling Bin Survey

Command name: Communications Centers Support Section,
3500 Reed Avenue, West Sacramento, 95605

Location code: 048 Academy Training Center (Dispatch Training)
Contact name: Kiel Lamar

Waste/Recycling Service Provider Information

Name:
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and

phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING, WHAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Please be as accurate as possible as these figures will
be used to calculate the rveíght of the waste that is sent to the iandfill. Use the comment
section belorv f'or additional clet¿iils.

SIZE FULLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e., 3 yard,5 yard,
30 gallon

/o, Yrr3/4, or Full i.e., weekly, bi-
weekly, monthly

i.e., garbage,paper,
cardboard, bottles
and cans

! "Waste" is separated from "recycling" before it is picked up by the hauler.

! "Waste" is separated from "recycling" by the hauler at another location.

C omments/Clarifications :

Confidential waste is picked up by Academy staff daily. The amount is estimated at

1,000 sheets weekly.





CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture: Desks, Chairs, File Cabinets
Office EquipmenUSupplies :Calculators, Desk items

Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc
Emergency Medical Supplies

Weaponry: Firearms, Conductive Energy Weapons, etc.

Trunk Organizers and Supplies

Automotive Supplies,
Mechanical Equipment (Automotive

*SPECIAL WASTE*

Special Event Collection



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SU RVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Gomments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



SÍATE OF CALIFORNIA

rrunr*FîHüiäË[äËîo*, co
CHP 40 (Rev. 6-06) OPI 076

Fryffi å,îï:: trJ :', :; il11¡ 
s s' u'li' n s

Dupl¡câte: Local File

DATE

06/30/2009
COVPTÉTEO BY

Ma ry Ann Alvarez

ACTIVE RECORDS INACTIVE RECORDS

NUMBER OF
FULL ITEMS

CUBIC FEET
NUMBER OF
FULL ITEMS

CUBIC FEET

7.500Letler drawers 2 x 1.500 3.000 Letter drawers 5 x 1.500

Legal drawers x 2.000 Legal drawers x 2.000

É,

J
fo
o
E

(/)
É.
trJ

ts

É.
o
o
É,

O

Shelves x 2,250 Shelves x 2.250

34.000

r2.000

Desk drawers I x 1.000 8.000 Radio cards (27 inches deep) x 0.375

Drawers (20" x 1I" x 12") 2 x 1.500 3 000 7-drawer câbinet (8" x 5") x 1,250

Shelves (23" x 12,5" x 13") 6 x 2,000 12.000 Record center storage box (Archive) 34 x 1.000

Shelves (40" x 12.5" x 13") x 3.750 Oxford file (box for copier paper) 8 x 1.500

Ul
lrJr 5 x3 x 0,139

OIHERì (FoR EÀcH Box, sHELF, oR 1RAÆR sPEctFY QuAHftfY AND stzE -STATE
WDfH X HEIGHf X DEPÍH IN ÌN1HES AND FOLLOW THE INSTRUCNONS IN lHE HELP FIÊLO)

z
@ 8"x 5" x 0.370 Modular desk drawer 5.00 x 1.000 5.000

6.000

8,000

73

U'
ill 5" x 3" Double drawer x 0,469 Modular drawers 20"x1 1"x12" 4.00 x 1,500
r
oz
N
N

8" x S" Double drawer x 1.250 Modular drawers 23"x1 2.5"x1 3" 4.00 x 2.000

Rad o x 0.375 X

Regular desk drawers x 1.500 X

Video cassette tapes (Do not include
blank tapes) x 0.042 X

Binder (1 " capacity) 6 x 0.050 0.300 X

Binder (2" capacity) 33 x 0,100 3.300 X

OTH ER: lFoÂ 6ÁcH 8ox, SHELF, oR oRAWER spECtFv euaNnTy /qilo s/zÉ. STAfE
WDTH X HEIGHT X DEPTH lN IHCHES AND FoLLow THE INsTRUcnoß N THE HELP FIELD) X

X X

x X

X

X X

X X

(Rounded to nearest foot) TOTAL 30 (Rounded to nearestfoot) TOTAL

FORMS MANAGEMENT REPORT

Number of:

Forms (July I lasl year)

New forms (added after June 30 last year)

Forms cancelled (since July 1 last year)

Total number of active forms r?.4rs lctei slialj
eLìt/-'tt ix¡i:t ¿¡i:!¡;ai aauni rtn O!'iP 'ð7A, Forrns Lctg)

Submit a new CHP 674 whether or not there have
been changes.

lf any forms have been added or revised, attach a copy of
each new/revised form to the CHP 674.

Destroy Prev¡ous Edilions cO40 606 pdf



SÏATE OF CALIFORNIÁ

DEPARTMENT OF CALIFORÑIA HIGHWAY PATROL

RECORDS DESTRUCTION/DISPOSAL SUMMARY
CHP 62 (Rev.5-06) oPl 076

DATÉ

06/30/2009
f NDtcArE DrsPosAL METTiOD(S)

! 1, Local shredder/recycle contractor

COiVPLE] ED BY

Mary Ann Alvarez

COMMAN0 N/rME

Communications Centers SuPpr

PHOÑE NUf\,IBER

(916) 37s-2700

.1. SHREDDING
(Co n f i denf i a I M at e rial)

LOCAL CONTRT1CTOR NAME AND ADDRESS

STATE E|llPLOYEE(S) WTNESSING ABOVE DATE(SI

2. Donated lo non-profit organization 3. Disposed with normal waste

3. WASTE HAULER'

! Recycles ',

! Does not re
NAIVE, ADDRESS, AND PHONE NUMBER

IF THERE IS A RECYCLING PROGRAN,I AVAILABLE

! Par-tic¡pat¡ng

I Not Participâting ¡,r;,,:r,r; ! r.!'11.;'.',::5t

WASTE HAULER REMOVES RECYCLABTÉS FROM REGULAR

GARBAGE DUI\,4PSTER

n No I Yes, percen e, if known
ËRÊOUENCY OF PI

RECYCLÉ BINS (NOT GARBAGE} PROVIDEO

n No ! Yes, Size:

Enterthetotal volumeof material destroyed/disposedforeachmonthundertheappropriatetype. (lfthecubicfeetareunknown,
weigh the material and enter the pound(s) in the appropriate weight column below; cubic feet will be calculated automatically.

Qtv

2, NON.PROFIT ORGANIZATION,
( N on-Confi denti a I Material)

NAN4E AND ADORESS OATE(S) OONATED

XTRA CHARGE FOR RECYCL¡NG

n uo !ves, $

ff only entering cubic feet, indicate in comments how monthly cubic feet figure was calculated.)

ALL OTHER PAPER REcORDS (#2 and #3 above)

JULY

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

JANUARY

FEBRUARY

MARCH

APRIL

MAY

JUNE

ANNUAL TOTAL
Enter múnlhly lotâls ln month above box = 30 pounds = 1 cubic fool
Do no( include in above any boxes picked up by Oxford (paper) box = 45 pounds = 1.5 cubic feet
or sent to Services Unil 33 oallon baq of Shredded O€peÍ = I = 0.27 cublc feet

CoMMENTS (|NCLUDE HOlu AEOvF FTGURES WËRE OETA|NED, E.G , WETGHED BÁGIS), USEO,ARCH|VE BOX(ES), VENDOR PROVTDED WETGHT FIGURE(S), ETC,)

Recycled and confidential material volumes not reported for this Section because these volumes are sent directly to the headqLtarters

recycle coordinator.

Destroy Previous Editions c062 30Apdf



STATE OF CALIFORNIA

OEPARTMENT OF CALIFORNIA HIGHWAY PATROL

FORMS LOG 
fonreCHP67A(Rev.8-06) OPI 076 srlBl,ìfTÂñl(uÉ,L!,Ylti.tUtY. ({\!teÇha^r,öopy'oìøicrtDerr'.ttt?isocío¡rrt:i:tct:!¿s!t¡:pott.i IOOnOIZOOS

CONTACT PERSON (FIRST E Lr'.ST NAME)

Mary Ann Alvarez

, 'Pi-te'!.!C !,!.5'¡: .:t
ç:! )<'ìh:r:?< t!{'r:

FORM
NUMBER

048-01

LOCATION CODÊ

048
ii,¡:tì !!l¿¡i ¿ì ni(ri>ì!:!-)¡'¿.>! tj t: {:t:l¡jjc tis rel;lt.::lj k.; t;t:liÐjcll íiitij l9t¡ì/í.t lo Cl.ip

1, l,'ir¡t lj'¡:.;¡ ¿ ar,:;¡,ìlrs:s rL!/r:rt!]i¡n ?, rjÐvèrilrne).ti.-.1gc.lcy !¡- rar:ìÌii:(,:i i¿.:tt.,çt;tOltle íj:!( r{:ít!i.i i,; C!,tf)
FORÙ| TITLE APPROX.

ANNUAL USE

7,s60

LOCAItON

Commu nications Centers Support Section

PURPOSE (OR tF * rylllEsir UsE

lnternal route sli

Pãgc I ol f



CALIFORNIA HIGFIWAY PATROL
Annual Waste DisposaVRecycling Bin Survey

Command name: Communications Centers Support Section,
860 Stillwater Road,'West Sacramento, 95605

Location code: 048
Contact name: Cassaundra McCants

Waste/Recycling Service Provider Information

Name: (services provided through facility - unk name)
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and
phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING,'WHAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Plcase be as acourate as possible as these figules will
be used to calculate the r.veight of the waste that is sent to the landfill. Use the comment
section below for additional ctet¿rils.

SIZE FULLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e.,3 yard,5 yard,
30 gallon

%,%,3/t, otFull i.e., weekly, bi-
weekly, monthly

i.e., garbage, paper,
cardboard, bottles
and cans

Blue Recycle bins
(see ASD records)

fi11

lsee ASD records)
White paper and
colored DaDer

[ "'Waste" is separated from "recycling" before it is picked up by the hauler.

! "Waste" is separated from "recycling" by the hauler at another location.

Comments/C larifi cati ons :

Toner cartridges are sent to mail room for recycling pick-up.



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SU RVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Food Waste/Composti

Furniture: Desks, Chairs, File Cabinets
Office EquipmenVSupplies :Calculators, Desk items

Keyboards, Mice, Speakers
Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Weaponry: Firearms, Conductive Energy Weapons, etc.

Trunk Organizers and Supplies

Kitchen Equipment, Supplies

Automotive Supplies, Shop Rags
Mechanical Equipment (Automotive)
Mechanical Equipment (Cabinet Shop)
Mechanical Equipment (Reproduction, Bindery)
Lawn Care Equipment and Supplies

*SPECIAL WASTE*

Special Event Collection



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Comments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



CALIFORNIA HIGHWAY PATROL
Annual Waste Disposal/Recycling Bin Survey

Command name: Communications Centers Support Section
16791Davis Avenue, Suite 107B, Riverside, CA 92518

Location code: 048, Ben Clark Training Center (Dispatcher Training)
Contact name: Heather Mallory

Waste/Recycling Service Provider Information

Name: (services provided through landlord of facility - unk name)
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and
phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING, WHAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Please be as accurate as possible as these figures rvill
be used to calculate the rveight of the waste that is sent to the landfill. Use the comment
section belorv f'or additional det¿rils.

SIZE FULLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e., 3 yard,5 yard,
30 gallon

/0, %,3/t, or FuIl i.e., weekly, bi-
weekly, monthly

i.e., garbage, paper,
cardboard, bottles
and cans

! "Waste" is separated from "recycling" before it is picked up by the hauler.

! "Waste" is separated from "recycling" by the hauler at another location.

Comments/C larifications :

All paper is shredded by staff and disposed of by landlord (Riverside Sheriff Office).
The amount is estimated at 1,000 sheets weekly.



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Untt,

lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture: Desks, Chairs, File Cabinets

Office EquipmenVSupplies :Calculators, Desk items

Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Weaponry: Firearms, Conductive Energy Weapons, etc.

Janitorial Equipment, Supplies
Automotive Supplies, Shop Rags

Mechanical Equipment (Cabinet Shop

Mechanical Equipment (Reproduction,

Lawn Care Equipment and Supplies

*SPECIAL WASTE*



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; ítems that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Gomments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



CALIFORNIA HIGHWAY PATROL
Annual'Waste Disposal./Recycling Bin Survey

Command name: Support Services Section
Location code:042
Contact name: Christina Albright
Contact phone: (916) 375-2812

'Waste/Recycling 
Service Provider Information

Name:
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and
phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING, V/HAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Please be as accurate as possible as these figures will
be usecl to calculate the weight of the rvaste that is sent to the landfill. Use the cotntnent
section below for additional details.

SIZE FULLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e.,3 yard,5 yard,
30 gallon

Yo,/r,'/o, otF'u,l7 i.e., weekly, bi-
weekly, monthly

i.e., garbage,paper,
cardboard, bottles
and cans

l-l "'Waste" is separated from "recycling" before it is picked up by the hauler.

! "'Waste" is separated from "recycling" by the hauler at another location.

C ommentsi Clarifications :



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SU RVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture: Desks, Chairs, File Cabinets
Office EquipmenVSuoolies :Calculators, Desk items

Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Firearms, Conductive Energy Weapons, etc.

Kitchen Equipment, Supplies
Janitorial Equipment, Supplies
Automotive Supplies, Shop Rags

Mechanical Equipment (Automotive)

Mechanical Equipment (Cabinet Shop)
Mechanical Equipment (Reproduction, Bindery)

Lawn Care Equipment and Supplies
Portable Truck Scales

"SPECIAL WASTE*



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHM ENTS SU RVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,
lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Gomments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



ST.ATE OF CALIFORNIA

OEPARTMENT OF CALIFORNIA HIGHWAY PAIROL

FORMS LOG
CHP 674 (Rev. 8-06) OPI 076 SUBMITANNUALLYINJULY. (Attachonecopyoleaclrnew/revlsedlor¡nsìncelasareport,)

lõArÈ 

-

lourcuzoos

t6\ 3',15-28t2

SSS Employee Route Slip (SSS)

fnformation Processing Group Route Slip

Data Collections Unit Rouæ Slip

Route Slip Card I Route Slip

Support Services Section Phone
List

Support Servjces Sectíon Telephone List
(sss)

Request for Leave
To designate dates, hour, and credits to be

used during leave (DCU)
NO LONCER USED - DELETÊ

Time Analysis Repoft Analysis Report (C8)

track empfoyees leave credits to and
prevent discrepancies (SSS)

ldentifies S\ /ITRS reports in fatal f iles

NO LONCER USED. DELETE

List batches that are received for
processing (DCU)

Oflice Supplies Order Form track individual unit offìce ordering

Annr¡al Fíeld Folcler Review
Detailècl Checklist

To assist supervisor's with annual field
folder review (SSS)

Tracks the X Number process and
completeness, (SSS)

coNTAcl PERSON lFlRSr& ¿ÁSrNÁME,|

Christina McClain

* PUBLIC USË: A form thal a member of the public ís requìred to complete and retum to CHÞ.
AUS/ /ESS USE: A form that a busiress, other than a government agency, is requÌred to complele and return to CHP,

00lA

00 tc

00lD

TOCATION CODE

042

Pege 1 of 5



,ST.AIE OF OALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PA'IROL

FORMS LOG
CHP 674 (Rev. &06) OPI 076 suBMlT ANNUALLY tN JULY. (Anach one copy of eact¡ aew / revised tonn stnce lasa repoft.) |,0610212009

t6\ 375-28t2

samè l¡lle âs shown Òn
PURPOSE(ORIF * EuslNEssusE

Statewide Fatalities Statewide Fatalities provisional weekly
reporr (lsu)

Statewide Fatalities by Division Fatalities provisional by
ivision weekly report (lSU)

ime Analysis Report Time Analysis Report (DAU)

How to Navigate an Employee's
Field Folder

A guide on where to locate and file forms
in the field folder

A listing of all employees information for
emel'gency reasons. (SSS)

Annual Field Folder Review
A spreadsheet that calculates and tracks

annual field folder reviews.

Work Status Tracking
Keeps the Gommander informed of all the
projects ar:d when they were completed.
(SSS)

Beat Description Worksheet
Beat Description Worksheet, SWITRS
realignment report for area (ISU)

LONGER USED - DELETE

Fatal Collisions and Fatalities ïotal weekly collisions and fatalities
repoft SWITRS 0SU)

Confidential Destruction
Traclcing

Tracks each r¡nits'boxes that are sent for
destruction. (SSS)

SSS Vendors On File Tracks the vendors that already have
signed STD, 21's and STD. 204's. (SSS)

FMLA Employee Usage Log To track employees FMLA usage and
prevent discrepancies (SSS)

Clerical Vacation Schedule
help track which employee has

approved vacations days and when they
are scheduled, (SSS)

A¿/.STNAME)

Christína McClain

* PUBLIC USE: A form that a member of the public is required to complete and retum lo CHP,
BUSlruËSS USE: ,4 fom that a busness, other than a government egency, is required to complete and rctum to ÇHP.

0ilA

TOÏAL FORMS

47

/I¡VA'UÁL USE

Page2ol 5 Chp67À_0109,pd



t6) 375-2812

PURPOSE (OR lF * BUslNEss usE

California Highway Patrol
Jurisdiction Adm inistrative
Refercnce Book

'o capture historical and statistical CHP

Injury/Illness Cheat Sheet
'o assist supervisor's and manger's with

injuries in the work place (SSS)

Provisional Motor Vehicle
Traffïc Deaths

ProvisionaI Motor Vehicles monthly
report for traffic accidents (lSU)

Provisional Motor Vehicle Provisional Motor Vehicles monthly
report for traffic accidents (SU)

Filing a SCIF Claim
'o assist supervisor's and manger's with

injuries in the work place (SSS)

IMD Overtime Report Report of money spent on ove¡time each
month that IMD requests. (SSS)

Stâte Budgeted OT
employees oveftime payouts and

how much is left of the OT budget each
monrh. (sss)

Beat Description File Revisions Beat Description File Revisions for
collisions and fatal reports SWITRS (ISU)

WITRS Outpur Conrrol
List SrillTRS documents receivecl,
processed, aud daily backlog ín DÇU
NO LONGER USED - DELETE

Information Request Worksheet fo traclc requests (lSU)

Fatality Record Fatality Record, weekly statistics rcpoú
fAtAIS SWITRS (ISU)

4l5D Receipt and Processing
Log

To log receipt and monitor status of 4i 5D
processing for all fTeld offices
NO LONGER USED - DELETE

4l5D Weekly Cover
To servc as a cover sheet for field offices
4I5D
NO LONGER USED - DELETE

.STATE OF CALIFORNIA

OEPARTMËNÏ OF CALIFORNTA HIGHWAY PAIROT

CONTACT PERSON (FIRST & LAST NAME)

Christina McClain

* PUBLIC USF; 4 fornt thal a menþer of the public is required to complete anc! retunt to CHP
AUS/,VE-SS USE: A fom that a busriless, other than a government agency, is requircd lo oomplele and retunt to CHP.

FORM
NUMBER

APPROX.
ANNUAL

500023

Chp67L0l09.pdf



t6) 375-28t2

Sçrvice Request Log CHP 54 Requæts Íhat are processed and
sent oYer to Divisìon (SSS)

Inform ation Processing Croup
Curent Workload Status

Tnternal wo¡kload status report (lPG)
NO LONGER USED. DELETE

Refund Request Log. BIT
Program

A log of requests for lefr¡nds - BIT
Inspection Program (CRU)

Application Processing Log -
BIT Program

A processing log to keep track ofBIT
Program Applications

MISTER Record and CD
Request Log

A log to keep track of MISTER Record
l'equests and CD requests (CRU)

Dishonored Check Log A log to keep track ofdishonored checks
for BIT Program (CRU)

Current CRU Workload Status
Internal Workload Sfatus Report (CRU)
NO LONGER USED - DELETE

Reinspection Processing Log -
Bit Prograrn

A log to keep track of all reinspections
processed for the BIT Program (CRU)

Notice of Incomplete
Applioation - BIT Program

Letter to Motor Carrier Advisíng why a

CHP 362 cannot be processed (CRU)

Letter to Motor Caniet why CHP 364
(BIT Application) cannot be processed

fetyNet Timekeeping Internal Workload Status Report (SNU)

Overtime Pl oduction Master Employees unit production cou¡r/stats for
overlime (DCU)

Production Master Ernployees ploduction counUstats on
claily basis (DCU)

SÍATE OF CALIFORNIA

OEPARTMENT OF CALÍFORNIA HIGHWAY PATROL

FORMS LOG
CHP 674 (Rev. 8-06) OPI 076 suBMtr ANNUALLY tN JuLy. (Attach one copy ot eacn new / rcvtsed tortn stnce tast repod) IOS|OZ1ZOOO

coNrAcT PERSON lFrRSTs ¿ÁSr

Christína McClain
TOCATION CODE

042

* PUBLIC USE: A form thal a member of the public is requilec! to complele and rotum to CHP. lTorAL 
FoRMS

BUS/ /ESS USE: A fonn thal ¿ busiress, other than a government agency, is requÌred to conp Íe and return to CHP. l4'l
APPROX
VtrUáL USE

Chp67f,0109.pdl



STATE OF OATIFORNIA
.DÉPAR?I¡ENT 

OF CALIFORNIA HIGHWAY PATROL

FORMS LOG
CHP 674 (Rev, 8-06) OPI 076 suBMtT ANNUALLy tN JULy. (Attach one copy o! each new I revrsed lortn shce las! reFoft) ||06/02n009
coNTÀcT PERSoN /F,RS¡'& t ASr

Christina McClain

* PUBLIC USE: A form that a ¡nemher of the public is required to cotnplete and retum to CHP.
aUS/^/ESS USÊ; A form that a l¡usr'rlr ss, other than a government agency, is required to complete and reÍum to CHP.

IOTAL FORIIIS

7
APPROX,

IIIVIYU¡¿ USE

Employee dock tracking (DCU)

Time Analysis Report Tlme Analysís Report (DCU)
NO LONGER USED. DELETE

Log in tapes received from Departrnent of
Motor Vehicles (MPFU)

Vehicle Theft Information Tape
Log

To log requests from Depaftment of
Justice (MPFU)

Personnel Rostcr File Request
for TSO Update

Personnel Roster File - Request for TSO
Update
NO LONCER USED - DELETE

Accident Report Request
Place ín f,rles to identif, report wanted
(MPFU)
NO LONGERUSED. DELETE

Pâge 5 of 5 Chp67dol09.pdr



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

ANNUAL PAPERWORK REPORT
CHP 40 (Rev- 6-06) OPI 076

Oríginal: Musl be atAutomaled Busin€ss Solutlons
Unit by last business dây lô July
Local F¡lê

COMPLETED BY

ACTIVË RECORDS INÀCTIVË RËCORDS

NUMBER OF
FULL ITEMS

CUBIC FEET
NUMBER OF
FULL ITEMS

GUBIC FEET

I 3,500Ø
l-
l¡J

=@
o

Letter drawers l0 x 1.500 I5,000 Letter drawers 9 x i.500

Legal drawers 2 x 2.000 4,000 Legal drawers x 2.000

Shelves x 2.).\O 2 )\i Qhoh¡a ) v 1250

ú,
J
=o
o
E

UI
É.
EI
B
Ê,ô
ô
ú,

o

Desk d¡awers x 1.000 Radio cards (27 inches deep) x 0.375

Drawers (20"x 11" x 12") x 1,500 7-drewer cabinet (8" x 5") x 1.250

Shelves (23" x 12.5" x 13") x 2.000 Record center storage box (Archive) x 1.000

Shelves (40" x 12,5" x 13") x 3.750 Oxford file (box for copier paper) x L500
at,
¡¡J¿o
=r¡'

5 x3 x 0.139
OTH ER: lFoR E¡lcn 8 oX, gll9LÍ, oR OR wEÊ sPEclFY QIJANDTY AllD SIZE - SÍAiE
WDTH X Hë¡CH| X DEPTH tN tNcHES AXD FOUOW¡HÊ |HSrRUCnONS tN f HE üELP FtÊþ)

I x5 x 0.370 Cassette Tapes 24,00 x 0,250 6,00i

10.000

34

at)
uJ-oz
NN

5" x 3" Double drawer x 0.469 2" Binder 10,00 x 1,000

8" x 5" Double drawer x 1.250 X

Radio x 0.3'75 X

Regular desk drawers I x 1,500

V¡dôo cassette tâpes (Do not ¡nclude
blank tapes) x 0.042 X

Binder (1 " capác¡ty) 3 x 0.050 0. I50 X

Binder (2" capacity) 5 x 0.100 0.500 X

oÏH ERi lFoR E4Cf' BOX, SHELF, OR ORÀW9R SpECtFy QUANffry AND SlE.STAIE
WD|H X HEIGHT X DÊPTH IH¡NCHES AHO FOLLOW|HÈ INSTRUCNONS IIIIHE HELP FIELD) X

H File x 13.80( X

Shelves 90" x 28.5" x32.5" x 8,000 x

Small File x 2.000 X

X X

X X

(Rounded to nearest foot) TOTAL 22 (Rounded to nearest foot) TOTAL

FORMS MANAGEII,IENT REPORT

Number of;

Forms (July I last year)

New fonns (added after June 30 last year)

Forms cancelled (since July I last year)

Total number of active forms /T/r's lolal shall
'dgteo, w¡[], ar;lual counl on Cl'tP 67A, Fornrs Loçy)

Submit a new CHP 674 whelher or not there have
been changes.

lfany forms have been added or revised, attach a copy of
each nedrevised form to the CHP 67A.

Destroy Previous Editions 0040_606.pdf



STATE OF CALIFORNIA

DÊPARTMENT OF C/\tIFORNIA HIGHWAY PATROL

RECORDS DESTRUCTION/ÞISPOSAL SUMM.ARY

"-cllq2i5.9':9:991_o.I10?q_ _

f] 2. Donated to non-prolit organizat¡on ! 3, Disposed w¡th normal waste-!-:. 1_1999 t-s ll9 glgf 
' 

ry c_! 

199 1l n*gLg__-. _
I, SHREDDING.

(Confidenlial Mâter¡al)
:i::: )ijt: irt; I r :¡.i¡r,.rr j ;¿, ilri:r.,ijrr,.:lj i,, .':,1

AUGUST

SEPTEMBER

OCIOBER

NOVEMBER

DECEMBER

2. NON.PROFIT ORGANIZATION'
( N o n - C o nf I d e ntl al llt aas ri a I )

3. WASTE HAULER

! Recycles ...{ ifr'i': :¿."íi rcirj

Does not :¿ili¡!.:!: i'lr!t !:+:tt ,ì!\i)t:ir .,-ì ;,1::j)

NÀME AOORESS. ANO PHONE NUMBER

IF THERE IS A RECYC!ING PROGRAM AVAILÁBLE

n Participâling

OUMPSTER

Yes. percentage, if known
FOR RECYCLING I FREOUENCY OF PICKUP

TOÍAL AMOUNI DONATEf)
lN.g--n_.tl-q*-.-- I -
Òiõ-Ll Brñs iNoiêÃne¡õÊi Þnovro-eo

wo¡gh lhe mâleial and enterlhe pound(s) in lhe appþNialo we¡ghl colurnn below; cttb¡c feet will þe calculated aulomatically

217.s

2t7.5

2t7.5 2t?.5

2t7.5 zt't.5

2t9

219

2t9

JANUARY 244.5

FEBRUARY 218.5

MARCH 2t7.5

APRIL 216

MAY

Do not ¡nclud€ in above arìy boxes picked up by Olord (pâpêr) þox = 45 pounds = 1.5 cubic feel

- . 
ol.slfil-lo slL4!L-s-rlyPgu.i!,- 

-.. ---- - - I -__-33 
g3!þn Þa-e-gl-"nc9{pÊ"glg"{-ilì(9-d*ê-Él1g9-r-:!. rqgldt-" 0,zgþisl99!-

coMMENls (tNcLUOEHOwABovEFTGURESWEREOBTA|NED.EG,WE\GHEOSAG(S) USEDARCTI\VEBOX([:S).VENDORPROV|DEOWEtGHTF|SURE(SIETC.)

Support Services Section's confidential nìalcrial is picked up by the Business Services Section stock clerk and faken (o fhe docu¡nenf
cfeslnrctiorl center in West Sacramento. 'l'hc above ligures are based olf the two types of boxes we use which ale archive a¡lcl oxford,

244.5

?t8,5

2t7.5

216.5

2,636

26
2t52t5

lf only enter¡ng cubic feet, Ìndicale in comrnents how montbly cubic feet lìgure was calculated.)

Destroy Prev¡ous Editlons c{62_306.pdf



CALIFORNIA HIGHV/AY PATROL
Annual Waste Disposal/Recycling Bin Survey

Command name: Telecommunications Section,
860 Stillwater Road, West Sacramento, 95605

Location code: 047
Contact name: Elizabeth Davis

S/aste/Re cycling S ervice Prov ider Informati on

Name: (services provided through facility - unk name)
Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and

phone numbers in the comments below.

DESCRIBE THE TYPE OF WASTE/RECYCLING, 'WHAT SIZE CONTAINER, A}ID
THE FREQUENCY OF PICKUP: Please be as accurate aspossible as these figures will
be used to calculate the n'eight of the waste that is sent t<-r the lærdfill. Use the comment
section below for additional details,

SIZE FIJLLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTDNTS

i.e., 3 yard,5 yard,
30 gallon

%, %,34, or FuIl i.e., weekly, bi-
weekly, monthly

i,e., garbage, paper,
cardboard, bottles
and cans

blue bins
lsee ASD records)

filt
lsee ASD records)

White paper and

colored DaDer

[ "Waste" is separated from "recycling" before it is picked up by the hauler.
l-l "'Waste" is separated from "recycling" by the hauler at another location.

C omments/Cl arifi c ati ons :

Toner cartridges are sent to mail room for recycling pick-up.

Other materials selÊhauled and recycled:
Aluminum, glass, & plastic beverage containers (mixed): 1 / 40 gallon bag / monthly



CALIFORNIA HIGHWAY PATROL
RECYCLI NG ACCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the

item does not pertain to your Command, Note: ltems that are sent to Supply Services Unit,

lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that

are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture; Desks, Ghairs, File Cabinets

Office EquipmenUSupplies :Calculators, Desk items

Work Safety Gear: Rainwear, lnsulated Boots, Go

Police Protective Equipment, Helmets, Handcuffs, etc

Weaponry; Firearms, Conductive Energy Weapons, etc.

Trunk Oroanizers and Supplies
Construction Equípment

Janitorial Equipment,
Automotive Supplies,
Mechanical Equipment (Automotive)

Mechanícal Equipment (Reproduction, Bind

Lawn Care Equipment and Supplies

*SPECIAL WASTE-

Scrap Metal

al Event Collection



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the
item does not pertain to your Command. Note; lterns that are sent to Supply Services Unit,
lnformation Technology Sectìon, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column, All items on the list must be declared in one of the columns,

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Comments: Specífy any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling,



CALIFORNIA HIGHWAY PATROL
Annual Waste Disposal/Recycling Bin Survey

Command name: Telecommunications North Shop,

3350 Reed Avenue, West Sacramento, 95605

Location code: 047N
Contact narne : Lloyd Watson

Waste/Recycling Service Provider Information

Name: J&MRecycler
Address; 2205 Rice Avenue 'West Sacramento, CA 95601

Phone Number: Omar Goløalez 916-3'72'4223
If your command uses more than one provider, please supply the names, addresses, and

phone numbers in the comments below.

DESCRIBE TIIE TYPE OF WASTE/RECYCLING, WHAT SIZE CONTAINER, AND
THE FREQLIENCY OF PICKUP: Please be as accurate as possible as these frgures r'r'ill

be used to calculate the weight of the waste that is sent to the landfill. Use the comment

section below for additional details.

SIZE F'ULLNESS FREQUDNCY OF'

PICKTIP
TYPÐ OF

CONTENTS
i.e.,3yard,5yarcl,
30 gallon

Y4,Y2,Yo, or Full i.e., weekly, bi-
weekly, monthly

i.e., garbage, paper,

ca¡dboard, bottles
and cans

509 lbs yearly total Stainless steel,
aluminum, copper
#1. cor¡oer #2

55 gallon drum tult yearly total used oil filters,
recycled by "Filter
Recycling Services,
Inc"

blue bins
(see ASD records)

tull
(see ASD records)

paper - white,
Recycling Contract
manased bv ASD

150 Gallons yearly total used Motor Oil
recycled by
Evercreen

[ "'Waste" is separated from "recycling" before it is picked up by the hau]er'

! "Waste" is separated from "recycling" by the hauler at another location.



Cornments/Cla¡ifi cations :

Recycler: Filter Recycling Services Inc Service Contract No.: 6C047005

Contact Person: Larry Ford
Address: 180 V/, Monte Avenue Rialto, CA92316
Phone No, : 800-698-4377
Material(s) collected: Used oil filters Comments:

Recycler; Evergreen Environmental S ervices
AddressrRoad 308 Davis, CA956I6
Phone No. : 800-5 96-9455
Material(s) collected: used oil

'Wooden Pallets recycled through Supply Services - approx Ten pallets peI year

Toner cartridges are sent to mail room for recycling pick-up.

Other mate¡ials self-hauled and recycled:
Newspaper: qty 1 I size 30 gallon bag / frequency-quarterly
Aluminum, glass & plastic beverage containers (mixed): 1 / 55 gallon drum / quarterly



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOM PLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the

item does not pertain to your Command, Note: ltems that are sent to Supply Services Unit,

lnformation Technology Section, or Fleet Operations Section, are considered recycled: items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns

Furniture: Desks, Chairs, File Cabinets

Office EquipmenUSupplies ;Calculators, Desk items

Work Safety Gear: Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Emergency MedicalS

Weaponry: Firearms, Conductive Energy Weapons, etc.

Trunk Organizers and

Janitorial Equipment, Su

Mechan ical Equipment (Automotive)
(Cabinet Shop)

Mechanical Equipment (Reproduction,

Lawn Care Equipment and Supplies

-SPECIAL WASTE*

Special Event Collection



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the NIA column if the

item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,

lnformation Technology Section, or Fleet Operations Section, are consìdered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, TelevÍsions, File Servers, Mobile

Comments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



CALIFORNIA HIGHWAY PATROL
Annual'lVaste Disposal/Recycling Bin Survey

Cornmand name : Telec ommruriqati ons S outh Shop,
6200 Box Springs Blvd, Suite B, Riverside, CA 92507

Location code: 0475
Contact n¿Lme: Fred PìPer

'Waste/Recyclin g S ervice Provider Information

Name: (services provided through landlord of facilify - unk name)

Address:
Phone Number:
If your command uses more than one provider, please supply the names, addresses, and

phone numbers in the comments below'

DESCRIBE THE TYPE OF WASTE/RECYCLING, WHAT SIZE CONTAINER, AND
THE FREQUENCY OF PICKUP: Please be as accurate as possible as fhese figures uill
be used to calculate the n'eight of the waste that is senl to the landfill. Use the comment

section below for additional deøils.

SIZE FULLNESS FREQUENCY OF
PICKUP

TYPE OF
CONTENTS

i.e., 3 yard,5 yard,
30 gallon

%,%,7+, otFlll i.e., weekly, bi-
weekly, monthly

i.e., garbags, paper,

cardboard, bottles
and cans

[ "Waste" is separated from "recycling" before it is picked up by the hauler,

! "'Waste" is separated from "recycling" by fhe hauler at another location.

Comments/Clarific ations :

Automotive tires, used motor oil, used oi1 filters, and used vehicle batteries are taken to

local CFIP Areas for recycling.
Packing material þadding, 'popcorn', boxes) is re-used locally.
Toner cartridges recycled through supplier/manufaçturer at no expense to State.

Other materials self-hauled and recycled:
Aluminum, glass & plastic beverage containers (mixed): I / 55 gallon drum / quarterly



CALIFORNIA HIGHWAY PATROL
RECYCLI NG ACCOMPLISHM ENTS SURVEY

Mark an X in the Recycte column if you recycle the item, or, mark an X in the N/A column if the

item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,

lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are refurned or recyclèd with a vendor contract are considered recycled Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Furniture: Desks, Chairs, File Cabinets

Office EquipmenUSupplies :Calculators, Desk items

rds, Mice, Speakers
Work Safetv Gear, Rainwear, lnsulated Boots, Goggles, etc.

Police Protective Equipment, Helmets, Handcuffs, etc

Cameras
: Firearms, Conductlve Energy Weapons, etc.

Trunk Organizers and Supplies

Janitorial Equipment, Supplies

Mechanical Equipment (Automotive

Mechanical Equipment (Cabinet

Mechanical Equipment (Reproduction,

Lawn Care Equipment and



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the NIA column if the

item does not pertain to your Command. Note: ltems that are sent to Supply Services Unit,

lnformation Technology Section, or Fleet Operations Sectíon, are considered recycled; items that

are returned or recyclód with a vendor contract are considered recycled. Mark them with an X in
the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Comments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that you use for recycling.



CALIFORNIA HIGHWAY PATROL
Amual'Waste Disposal/Recycling Bin Survey

Command name : Telecommunications Wæehouse,
3270 Reed Avenue, West Sacramento, 95605

Location code:0477
Contact name: Gerald Holland

'Waste/Re cyclin g S ervice Provider Information

Name: HMR USA
Address: 435 23'd Street, San Francisco, CA 94107
Phone Number: Gwen Khumalo, 916-381-5504
If your command uses more than one provider, please supply the names, addresses, and

phone numbers in the comments below.

DESCRIBE T}IE TYPE OF WASTE/RECYCLING, WIIAT SIZE CONTAINER, A}{D
TIIE FREQUENCY OF PICKTIP: Please be as accurate as possible as these figures rvill
be used to calculate the weight of the waste that is sent to the landfill. Use the comrnent

section below for addifional dctails.

SIZE FULLNESS FREQUENCY OF'
PICKUP

T\?E OF
CONTENTS

i.e.,3yard,5yard,
30 gallon

Yn,Y",t/4, or Full i,e., weekly, bi-
weekly, monttrly

i.e., garbage, paper,
cardboard, bottles
and cans

1,000 items
(recycled)

one time defuncldefective
radio ecluipment,
radio scanners,

cell phones,
BlackBenys -
Recycled through
HMR

1,197 píeces
(recycled)

one time Scrap MeraI /
Aluminum -
Recycled through
HMR

blue bins
(see ASD records)

tull (see ASD records) paper - white,
Recycling Contract
manased bv ASD

5 yard bin
(recycled)

tu11 monthly cardboard (Recycled
through "'Waste
Manaqement")



ffi "Wasto" is separated frorn "recycling" before it is picked up by the hauler.

f] "'Waste" is separated from "recycling" by the hauler at another location.

Cornments/Clarifi catíons :

additional items recycled:

3000 itsms (approx 1500 pounds) one time used/defective rechargeable batteries
Recycled through battery recycler: AERC.com, Inc. (dba AERC Recycling Solutions)
Andrea Rodriguez, Regional Sales Mgr
30677 Huntwood Ave., Hayward C4945

Wooden Pallets recycled tluough Supply S.ervices - Ten pallets per month (approx 25 lbs)

Toner cartridges are sent to mail room for recycling pick-up,



CALIFORNIA HIGHWAY PATROL
RECYCLING ACCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the

item does not pertain to your Command, Note: ltems that are sent to Supply Services Unit,

lnformation Technology Section, or Fleet Operations Section, are considered recycled; items that
are returned or recycled with a vendor contract are considered recycled. Mark them with an X in
the Recycle column, All items on the list must be declared in one of the columns.

Printer Toners
Furniture: Desks, Chairs, File Cabinets

Office Equ ipmenVSu pplies : Calcu lators, Desk items

rds, Mice, Speakers
Work Safetv Gear: Rainwear, lnsulated Boots,

Police Protective Equipment, Helmets, Handcuffs, etc

Medical Supplies

Weaponry: Firearms, Conductive Energy Weapons, etc.

Trunk Organizers and Su

Kitchen Equipment,

Mechanical Equipment (Automotive)

Mechanical Equipment (Cabinet Shop)

Mechanical Equipment (Reproduction, Bindery)

Lawn Care Equipment and Supplies
Portable Truck Scales
*SPEGIAL WASTE*



CALIFORNIA HIGHWAY PATROL
RECYCLING AGCOMPLISHMENTS SURVEY

Mark an X in the Recycle column if you recycle the item, or, mark an X in the N/A column if the

item does not pertain to your Command. Note: ltems that are sent to Supply Services U nit,

lnformation Technology Section, or Fleet Operations Section, are considered recycled: items that

are returned or recyclé-d with a vendor contract are considered recycled. Mark them with an X in

the Recycle column. All items on the list must be declared in one of the columns.

Computers, Monitors, Laptops, Personal Data Assistants, All
Phone Types, Radios, Televisions, File Servers, Mobile

Comments: Specify any items that are not on the list that
you recycle instead of sending to the landfill; briefly describe
the method that iou use for recycling.



STATE OF O,ALIFORNfA

OEPARTMENT OF CALIFORNIA HIGHWAY PATROL

ANNUAL PAPERWORK REPORT
CHP 40 (Rev. 6-06) OPI 076

. AGTIVE RECORDS

Regular desk drawers

Video cassette tapes (Do not include
biank tapes)

Binder (1" capacity)

Binder (2" capacity)

OTHER; lFoÆ Eec¿l Box, stiELF, oR DRAwERspEctFt euAvrÍry AND strE. STATE
WIDTH X HHaHT X DEPTIT tN tNcHEs AND FoLLohlfH¿NslRUcnoHs tNrHE HEL? F\EL

Blueprints (28" x 40")

(40" x 50")

(Rounded to nearestfoot) TOTAL

Original: Must be at Automated Bus¡ness Solutions
Un¡t by last buslness day ln July

Dupficatô: Local File

INACTIVE RECORDS

OTHERI (FOR ÚCH BOX SHELF, OR DRAWER SFECIFY QUAN'IfY AND SIZÉ..STATE
MDTH X HEIGHT X DEPTH IN NCHES ANÞ FoLLow.THÉ wslRIJcTIoNs TN THE HELP qELD)

CÐi.JPI-F-]EÐ BY

L1treiie Zeualc

LOCâ.T|OfJ coa=

04i

CUBIC FETT

ó.00

2.00(

É,

J

o--0
=

v,
ú,
UJ

È
ú,ô
o
ú.

o

34 x 1.500

49 x 2.250

24 x 1.000 Radio cards (27 inches deep) x 0.315

Drawers (20" x 11" x12") 7-drawer cabinet (8" x 5)

Shelves (23" x 12.5" x 13"\ 16 x 2.000 Record center storage box (Archive)

Shelves (40" x 12.5" x 13") 49 x 3.750 Oxford ñle (box for copier paper)

5" x 3" Double drawel

8" x 5" Double drawer

22.00 x 0.300

10.00 x 0.500

(Rounded to nearest foot) TOTAL

FORMS MANAGEMENT REPORT

Number of:

- - Fonns .(J u llt -L I a sL year) - - - -- - --
New forms (added after June 30 last year)

Foims cancelled (since Juty 1 tast year)

Total number of active forms /,rhls iota! shell
agree utith actua! count on CHP 67A, Forms Log)

-L5 --- -Sr¡miÈ a,new.Cl{P67A whether-or-no-tthere-have.-
been changes.

lf anyforms have been added or revÍsed, attach a copy of
each nedrevised form to the CHP 674.

t4

Destroy Previous Editions c040_606.frp



rATE OF çALIFORNIA

EPARTMENT OF CALIFORNIA HIGHWAY PATROL

\NNUAL PAPERWORK REPORT
iHP 40 (Rev. 6-06) OPI 076

Original: Must be at Automated Bus¡ness Solulions
Unlt by lasl business day in July

Duplicate: Local File

LOCATION CODE

047

COMPLETED BY

Michelle Smith

ACTIVE RECORDS INACTIVE RECORDS

NUMBER OF
FULL ITEMS

CUBIC FEET
NUMBER OF

FULL ITEMS
CUBIC FEET

D

j
z
õ(
)

Letter drawers x 1.500 Letter drawers x 1.500

Legal drawers x 2,000 Legal drawers x 2.000

Shelves x 2.250 Shelves x 2.250

i
J
t
l
2

)
j

(

i
I

(
)

Desk drawers x 1.000 Radjo cards (27 inches deep) x 0.375

Drawers (20" x 11" x 12") 49 x 1.500 73.500 7-drawer cabinet (8" x 5") x 1.250

Shelves (23" x 12.5" x 13") 58 x 2.000 r 16.000 Record center storage box (Archive) x 1.000

Shelves (40" x 12.5" x 13") 25 x 3.750 93.750 Oxford file (box for copier paper) x 1.500

Ø
Lll
Ioz
(¡,

5"x3" x 0.139
OIHER| IFOR ÉÁCH EOX, SHELF, OR DRAWER SPECIFY QUANTÍfl AED SIZE - STATE
WIDÍH X HEIG,IT X DEPÍH IN hICHES ANO FOLLOWÍHE INSÍRUCNONS IN fHE HELP FIEE)

I x5 x 0.370 Drawers (40 x 12 x 12) 14.00 x 2.000 28.000

90.000

17.000

15.000

72,000

taa

U'
UJto
=
N

5" x 3" Double drawer x 0.469 Shelve s (42x 12 x 12) 24,00 x 3.750

8" x 5" Double drawer x 1.250 Shelves (20 x 12 x 12) 8.50 x 2.000

Radio x 0.375 Shelves (46 x 12 x 12) 4,00 x 3.?50

:gular desk drewers x 1.500 Shelves (34 x 12 x 12) 36.00 x 2.000

deo cassette tapes (Do not jnclude

ank tapes) x 0.042 X

nder (1 " x 0.050 X

nder (2" x 0100 X

HÊR1 ¡roR eecH Box, SHELñ oR oRAwER spÊctFy euaNnfy ANo stzE- STATE
DTH X HEIGHT X DEPTH tN INCHES AND FoLLow ÍHE tvsrRucng.vs tN ÍHE HELP ngLot X

lueprints (28" x 40") 22.00 x 0,300 6.60C x

lueprints (40" x 50") 10.00 x 0.500 5.000 X

rawers (34 x 12x 12) 4.00 x 2,830 l.320 X

rawers (40 x 12 x 16) 20.00 x 4.440 88.800 X

rawers (59 x 12x 14) 6.00 x 5,736 34.416 x

dedtonearestfoo\ TOTAL 429 (Rounded 1o nearest fool) TOTAL

FORMS MANAGEMENT REPORT

rmber of:

Forms (July 1 last year)

New forms (added after June 30 last year)

Forms cancelled (since July 1 last year)

To(al number of active forms (Iills total shall
agree vtith actual count on CHP 67A, Forms Log)

t4 Submit a new CHP 674 whether or not there have
been changes.

lf any forms have been added or revised, attach a copy of
each new/revised form to the CHP 674.

t4

DBStroy Previous Editìons c040_606¡dt


